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1 Data Entry Add New Vendor (if needed)
2 Data Entry Add New Account Numbers (if needed)
3 Data Entry Create Purchase Orders (optional)
4 Data Entry Issue Purchase Orders (optional)
5 Data Entry Receive Shipments (optional)
6 Data Entry Add/Create Vendor Invoices
7 Data Entry Print Check Runs (if needed)
8 Reports Run Saved Report - Ex - Expenses by Fund
9 Data Entry Add Receipts

10 Data Entry Add Customers (optional)
11 Data Entry Create Deposits
12 Reports Run Saved Report - Ex - Revenues by Fund
13 Data Entry Add Journal Entries (if needed)
14 Data Entry Bank Transfer (if needed)
15 Data Entry Bank Reconciliation
16 Data Entry Close Month (optional)
17 Reports Balance Sheet

https://commongoalsystems.zendesk.com/hc/en-us/articles/360041361712-Creating-vendors
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041862831-Creating-purchase-orders
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041430492-Issuing-purchase-orders
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041430152-Recording-shipments
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041862671-Creating-vendor-invoices
https://commongoalsystems.zendesk.com/hc/en-us/articles/360044806971-Check-runs
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041983491-Creating-receipts
https://commongoalsystems.zendesk.com/hc/en-us/articles/360044485052-Customers-and-revenue-providers
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041983511-Creating-deposits
https://commongoalsystems.zendesk.com/hc/en-us/articles/360041863212-Journal-entries
https://commongoalsystems.zendesk.com/hc/en-us/articles/360052650192-Bank-transfers
https://commongoalsystems.zendesk.com/hc/en-us/articles/360046844472-Bank-reconciliation
https://commongoalsystems.zendesk.com/hc/en-us/articles/360047022032-Closing-months

